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Your employee data and reports can be accessed at www.paychexonline.com
To access your data, you must first create an account.  Once logged into the website, you begin by choosing the sign up option in the lower left hand corner of the log-in panel.
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This will bring you to the employee verification page.  It is important to complete all of the fields as it will use this information to match you with your company.  Once you have completed the information, choose ‘continue’ in the lower right hand corner of the page.
[image: C:\Program Files (x86)\Microsoft Office\MEDIA\OFFICE14\Bullets\BD21298_.gif][image: ]
You will then be directed to your security set up.  Once completed, click continue in the bottom right hand corner of the page.
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This will complete your account registration and bring you to your employee page. Your check stubs and W2 information can be found in the ‘My Docs’ section.  Your personal information can be found through the ‘User Account’ icon.
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If you experience any issues logging in, please contact the online support team at (888) 246-7500, opt. 3.
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Sign-Up: Account Information

Create Username*:

Create Password*: Verify Password*

Security Question One*:

[/ what cty were youbominz

Security Question Two*:

[/ What was your high school mascot? e

Create PIN®:  Verify PIN*:
"
Security Verifier*

Enter the eight characters as shown in the image to the left.
& Try Another?
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Sign-Up: Personal Information

Welcome to the PAYCHEX® ONLINE system. This account grants you access to content and functionality of a variety of applications. In order to register, you will need to
complete the information below.

(Fields marked with **' are required.)
First Name*: MI: Last Name*:

Primary Email*

v
Verify Email*:
ooo: _—
[ Mot yuy [ay. o [ vear iy
Telephoner: Evtension:
Adiress e 1 Address Lne
City*: State*: Zip*: Country*:

Cancel





